
  
Page 1 

 
  

  

 
 
 
 
 
 
 
 
Once logged in you will be directed to the ADP portal “Welcome” 

screen.  

 
 

 
 
 

 
 
 
 
 
 

 

 

ADP Portal  
 

 

ADP Portal - Welcome Screen  
 

 

Click “Time & 

Attendance” 

tab to view 

paid time off 

accrual  

Click “Pay &Taxes 

tab” to view:  

 Pay 

Statements 

 W2 annual 

statement  

 Direct Deposit 

details  

 W4 tax 

withholdings 

Click “Personal Information” tab to update 

mailing address 

Click “Benefits” 

tab to view which 

benefit plan 

you’re enrolled in. 

We are pleased to roll out the enhanced website www.portal.adp.com. While the ADP ipay system only allowed 

viewing of your w2 & paystubs, this enhanced portal is a self-service website, allows you to view more information and 

will be the method for you to make changes to your address, tax set up & direct deposit. You will not need to register if 

already register as a Collabera employee. You will be able to use the same ADP ipay login credentials to access the ADP 

portal website.  

 

http://www.portal.adp.com/
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Time & Attendance 
Tab 
 
This screen displays the 

paid time off accrued to 
the date listed in the “As 
of Date” column.  

  
 
 

 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 

To view paid time off accrual 

time click on the Time & 
Attendance tab then select 

“Personal Accrued Time” 
from the drop down menu. 

 

 

ADP portal – Time & Attendance 
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Pay Statement link 
under the “Pay & 

Taxes” tab 
  

This page displays up 

to three years of pay 
statements available 

for viewing.  
 
To view pay statement 

detail, click the 
appropriate underlined 

pay date.  
 

 

The Pay & Taxes tab  
 
This tab provides links to 

view your pay 
statements, direct 

deposit details, W4 tax 
withholding, W2 annual 
statement and current 

deductions.  

 

 

ADP portal – Pay & Taxes 
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ADP Enhanced Pay 

Statements link 
under “Pay & Taxes” 

tab 

 
On the enhanced pay 
statements you can see 

also view a breakdown of 
your earnings information 

and retrieve W2 tax 
statement.  

 
 
 

Direct Deposit  link 

under “Pay & Taxes” 
tab 

 
This page displays the 
direct deposit information 
currently in effect. To add 

a new direct deposit, click 
Add New. To delete or 

change a direct deposit, 
click the appropriate direct 
deposit account.  
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Deductions link 
under the “Pay 

& Taxes” tab 
 
This page displays 
the deductions 
currently in effect. 

 

 
 
 
 
 
 
 

 
 
 
 
 
 

Tax 
Withholding 

link under “Pay 

& Taxes” tab 
 
This page displays 

the tax withholding 
currently in effect. 

To change tax 
information, click 
the appropriate 

underlined tax 
type, which will 

take you to the 
Update Tax 

Withholding page. 
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Personal 
Information 

Tab 
 

This tab 
provides link to 

your personal 
information and 

address listed 
in ADP system. 

 

 

 
Addresses 
link under 

the “Personal 

information” 
Tab 

 
Here you can 

view and edit 
your address 

 
 
 
 
 
 
 
 
 
 
 

ADP Portal – Personal Information 
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Benefits Summary link 

under the “Benefits” tab 
 
 

This page displays summary 

information of the benefit plans in 
which you are currently enrolled, 
and the Estimated cost per pay 

Period for each election 
 

ADP Portal – Benefits 


