MyADP — Direct Deposit (add, delete, edit)

You must first login to your ADP Employee Account by entering ADP
user id and password then click “Log in” button as seen below

Type in ADP login user name
and password then click “Log

In” button

LOGIN

FORGOT YOUR IDPASSWORD?
e

First Time User? REGISTER NOW

Once logged into your ADP account click on the “Pay" tab

Click on the “Pay”
icon to open your

DashboardiEEliul:s details

Your Pay > Like the Design? Your Profile

‘L? Hooray! A new pay statement Is now Note: Both your employer and ADP will Manago your phone number,

avallable to view. recelve this feedback address, personal info, and
more.
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Direct Deposit

Click “Add an Account” to
add a direct deposit
account

ADD AN ACCOUNT

Click"delete” icon
to delete an
account

Chacking

Adding or changing & vec] deposit soooung
may require a validation period with your bank. B Amount per paycheck
AW up 1o twe pay opckes Tor Bhis setup 1o Remanning

Account number
MO

Brasting niumise
JOOK0ST

Click “Edit” to
make change to

your direct
deposit account

Select Save button and
complete




If you choose to add an account enter your routing number

Type in your
Add an Account @ Routing number
First, enter your routing number. then click next
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ROUTING NUMBER

CONFIRM ROUTING NUMBER

X CANCEL




Direct Deposit

Mext, enter your account number.

E
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ACCOUNT NUMBER

CONARM ACCOUNT NUMBER

X CAMCEL




Select the amount you want to deposit

You have a choice to

have a specified amount
deposited or

Deposit the entire amount to

Would you like 1o deposit a specified a your account
per pay perod into this account, of the

balance of your pay? Then click next button

Add an Account
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DSt a speciied amount

The remainder of your pay ks already
hP|I1i.'_| I']Fr)ﬁEITFI". In another account
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W Direct Deposit

Select your account type

then click next button
_____AddanAccount
Almost done. Pick a name for Your 3
type.

ACCOUNT TYPE

Chiecking
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2 Direct Deposit

Select and agree to the terms and
Checking conditions for direct deposit then click

Last step! Check your account information and done
agree to the terms and conditions.

ACCOUNT NUMBER
85413

ROUTING NUMBER
12835
AMOUNT PER PAY C

D) ‘'ve doublechecked my account

@ (Goree to the terms and condttiops







